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X* 

This Regulation establishes the circumstances under which an eep loyee may be 
teEporaSly assigned to a position of lover or higher OS grade than he holds. 

2* POLICY 

As a rule, an employee *s grade vill correspond to that of the position which he 
occupies. Exceptions nay be authorized on a t^porary basis to p^vide an 
employee an opportunity to demonstrate Ms qualifications for. promotion to 
MS^r^rade Sr^ in the best interests of the Agency, to provide for toe 
S^rsS^»»ignaent of a particular employee to a specific position of lower 


3. RfSPONSISILITIES 

a. CffiOSP S OF MAJOR CC9ff>OHE8TS AND OPERATING OFFICIALS 

The Chiefs of Major Components (Deputy Mrectors (Plana ), (!» ta j 
and (Adalnl etratlon), the Director of Training, Ida* Assistant Director for 
C^Uans,sM 4e Assistant Director ^Person^l) and O^ati^ 
Officials (the Assistant Directors of the Office of the Deputy Director 
(Intelligence), the ChirfSi ef the Administrative Offices of the Office of the 
Deputy Director (Administration), the Chiefs of Area Divisions and BeMor 
Staffs of the Office of the Deputy Director (Flans)) are 

recommending temporary assignments of their personnel to positions of lower 
or hi eft**** grade in accordance with the provisions of this Regulation. 

b* ISADS OF SACS CAREER SERVICE 

The he ad of each Career Service, or his duly appointed designee, is respon- 
•UO. for rocMBOdla* «» or 41«*rproval at wet yr^»oa 

tempor ary assignments of employees whose service designations correspond to 

that Career Service. 
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e. ASSISTANT E0CRECTC3R FOR PEBSOKHEL 

The Assistant Director for Personnel Is responsible tor reviewing reeosraen- 
dations for such temporary assi gnments sM for approving those actions which 
M*nf*™* to the provisions of this Regulation, as is also responsible for 
periodically reviewing such assignments throughout the Agency to ensure 
proper utilisation of personnel. 

4, SEMPORABY ASS3X0®<EKT TO HKEGE GRADE 

a. An ea^lcyee may be assigned to a position classified at a higher grade than 
his present grade in carder to provide hia an opportunity to demonstrate his 
ability to perform at the higher level* Such temporary assig n m e nts will he 
limited to a one -grade differential except In those instances in which j 

(1) Two-grade stages have been established as the normal progression with- 
in the grade range from GS-5 through GS-11, or 

(2) She specific assignment is approved by the Assistant Director for 
Bersonnel or his Deputy* 

b. If the employee has not been promoted when the period of time indicated 
below has elapsed since his assignment to the position, the actual duties 
mod responsibilities being performed by tie employee will be reviewed by the 
Office of Personnel to determine whether ^i^clasaificatian of the 
position Is required. 


ItedlvtasBO,** Grade Time in Hijfrer Grade Position 

Qg*l t hr ough -6 6 mont hs 

GS -7 through -11 12 months 

Se»12 and -13 IS months 

<36 -l4 24 months 

5. TaSPCRARY ASSIC0STO TO LOWER GRADE 

a* An enployee may be temporarily assigned to & position classified at a grade 
lower than his own without change In his grade under the following etrc&&~ 
stances t 

{!) Vhen the employee is the only qualified individual available for a 
position which must be filled immediately, 

(2) When such an assignment is desirable to provide an individual with 
cer tain experience to qualify Mv* fear future assignments in whic h he 
would be of greater value to the Agency. 

(3) When the employee possesses such unusual background, contacts or 
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necessity dictates Ms temporary assignment to that position. 

&) When the employee possesses qualifications of evident value to the 
Agency in positions of his own grade* and althou gh no immediate 
assignment at that grade is available, staffing plans indicate the 
availability of an appropriate position in thTnWfUture; 

£5) When, after downgrading of his position, it is administratively 
determined to retain an employee in his present grade and position 
because he is, by virtue of extended experience in the work being 
performed, more valuable in that position 

(a) than in any other position at his grade level which is then 
available in the Agency and for which he is qualified, and 

(b) than ary other employee who is available for assignment to the 
position at the authorised grade level. 

b* The following limitations apply with respect to the use of such temporary 

(1) An employee tsaporarily assigned to a position of lower grade may not 
be promoted upon assignment to or while in that status. This does 
not, of course, affect periodic step increases in salary. 

|2) The number of aaployees assigned on this basis within any Major 
CkHBponaat may at no time exceed one percent of the total number of 
positions authorised by the ceiling approved for the Component con- 
cerned. 

(3) Employees assigned on this basis will be charged against the personnel 
ceiling for the Component concerned and, in cases involving grades 
wS-lo, “17, and -18, such aaployees will remain charged against the 
supergrad© ceiling. 

®* Assignments made in accordance with the provisions of this oaragraoh will 
be periodica^y reviewed by the Chief of the Major Component concerned and 
Assistant Director for Personnel to ensure p roper utilisation of 
personnel. 

d. Consideration will also be given to the effect of such assignments upon 
personal services expenditures in the budget concerned. 

K)R THE DIRECTOR OF CHfTRAI INTELLIGENCE* 


L. K^HITE 
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